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1 TBS mission statement 

The mission of the Tampa Bay Symphony is to promote interest in classical music in the 
Tampa Bay area, to encourage and educate youth throughout Florida with a “Young Artist 
Competition” and by other means, to provide a venue for qualified volunteer musicians of 
all ages to perform challenging symphonic music and to enhance and enrich the artistic 
and cultural life of our community. 

2 Concert Performance Overview 

2.1 Concert Season Definition: 

The concert “season” begins in the fall and continues into the spring of the following 
year.  
 
There are three “Series” performed each season with one held in the fall, one in the winter 
and one in the spring. There is also one outdoor “Pops” concert held at the end of the 
season. 
 
Each Series consists of a concert held in three locations. 
 

2.2 Concert Locations: 

See Chapter 11 for maps 

2.2.1 Concert Series 

Mahaffey Theater at Progress Energy Center 
400 1st St S, St Petersburg, FL. 33701 (727) 892-5798 
 

Ruth Eckerd Hall, Clearwater 
1111 N McMullen Booth Rd, Clearwater, FL. 33759 (727) 712-2759 
 

Louise Lykes Ferguson Hall, Performing Arts Center 
1010 N W C Macinnes Pl, Tampa, FL. 33602 (813) 229-7827 
 

2.2.2 Pops Concert 

Treasure Island Beach 
10400 Gulf Blvd, Treasure Island, FL 33706 

3 Membership and Auditions 

Members of the Orchestra participate on a voluntary basis and are not paid.  
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There are no dues for membership however musicians are encouraged to sell tickets and 
subscriptions to help maintain the financial status of the organization. 

Musicians may be required to audition in order to become a member depending on the 
position desired. 

Personal practice time will be necessary for the Orchestra to maintain the highest 
standard. Each musician should make time throughout the week to practice his/her music 
prior to rehearsal and concerts. 

At any time, membership may be terminated. 

3.1 Section Principal 

The Principal/Section-leader shall assist the Orchestra Personnel Manager (PM) in 
membership management including providing the PM names of new musicians who have 
auditioned/joined, and names of musicians who have left and/or will not be performing 
with the Orchestra. If the Section Principal is not able to perform these tasks, they must 
elect a musician from their section to fulfill these tasks.  

3.2 Audition (Strings) 

All volunteer string players are welcome to join the orchestra with the following 
provisions:  (1) That the number of players in a particular section can be accommodated 
on stage. (The orchestra cannot fit more than a certain number of players on a stage.)  (2) 
For the first violin section only, a short audition (5 minutes) arranged with the Music 
Director and at least one other string musician.  This usually can be accomplished before 
a regular rehearsal. 

If an applicant’s resumé is deemed outstanding by the Music Director, the applicant may 
be invited to a rehearsal before official acceptance is given. 

3.3 Audition (Woodwinds, Brass, Percussion) 

 Auditions for woodwinds, brass, and percussion applicants are held only when a current 
musician resigns.  A specific date is determined by an audition committee (usually three 
or four current musicians). 

If an applicant’s resumé is deemed outstanding by the Music Director, the applicant may 
be invited to a rehearsal and/or to play one series of concerts with the orchestra before 
official acceptance is given. 

3.4 Seating 

Seating assignments, other than Principal, are defined by the section leader with the 
agreement of the conductor. 
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3.5 Attendance 

3.5.1 Rehearsal 

Musicians are expected to attend all rehearsals in order to perform at concert. In case of 
absence, the musician must inform the Personnel Manager and Section Principal in case a 
substitute is necessary. Excessive absenteeism, as determined by the Music Director 
and/or Section Principal, may result in exclusion from concert performance. 

3.5.2 Concert 

To perform in a concert series, the musician must perform at all three of the concerts in 
that series.  

4 Rehearsal protocol  

4.1 Location 

Rehearsals are held at the St. John Bosco Center for the Arts, St. Petersburg Catholic 
High School. 

See Chapter 11 for map to St. Petersburg Catholic High School. 

4.2 Time  

Rehearsals are held Tuesday evenings beginning promptly at 7:00 p.m, ending at 9:30 
p.m. and include a 10 minute break. Restrooms are available. 

4.3 What to bring  

Musicians are expected to provide their own instrument (with exception to some 
percussion), a writing device (i.e. #2 Pencil), eraser and music stand. 

4.4 Sheet Music 

Musicians will be supplied concert music and folder. Musicians are expected to have 
music available at all rehearsals and concert events. 

Any markings added to the music shall only be made with soft No. #2  pencil (no ink). 

In the case of an absence, the musician shall make all efforts to return the music to the 
rehearsal location so that it may be available for a substitute musician. 

In the case of lost/damaged music, musicians may be held responsible for the cost of 
replacement. 

4.5 Visitors 

Visitors are welcome at rehearsals provided that they do not interfere with the Music 
Director’s direction and instructions. Visitors are required to wear proper attire. (See 
Rehearsal Attire). 
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5 Dress Code 

5.1 Rehearsal Attire 

All musicians and/or any companions are required to wear attire proper in a place of 
business. This includes, but not limited to, shoes /sandals, shirt/blouse, etc. 

5.2 Concert Attire 

5.2.1 Identification Badge 

All musicians shall carry an official “Tampa Bay Symphony ID Badge” when attending 
all concert events but shall not wear them during the concert performance. Failure to do 
so may restrict access to the concert facility. In case of lost badges, musicians may contact 
the Personnel Manager and request replacement. 

5.2.2 Men 

Indoor Concerts: Black suits, white shirt (NO wing collared), black shoes and executive 
length socks. Black bow tie. 

Outdoor Concerts: Black slacks and white collared shirt. 

5.2.3 Women 

Indoor Concerts: Black dress/suit or black slacks black shirt/blouse (preferably tailored 
with long sleeves), dark hose and black shoes. Purses are not to be carried on-stage unless 
small, dark and placed under chair. 

Outdoor Concerts: Black slacks/skirt/dress and white shirt/blouse 

6 Concert Protocol 

6.1 Behavior  

In general, musicians are expected to act in a profession manner at all times. 

6.2 Talking 

There shall be no casual conversation during the concert except during intermission. 

6.3 Recognition  

6.3.1 Director 

Prior to the start of the concert, all musicians are to be seated in their chairs. After 
opening announcements, the Conductor will enter the stage. At that time, the Concert 
Master will stand followed by all musicians. Musicians shall remain standing, facing the 
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audience, until the Concert Master sits down. At that time, the musicians will proceed to 
sit. 

6.3.2 Musician 

At times, the Music Director may request musicians (individuals and/or all) to stand to be 
recognized. When standing, musicians are to face the audience. Musicians shall not 
continue with other activities during this time (i.e. arranging music on stand, talking to 
neighbor, etc.) 

6.4 Instrument Cases 

No music cases are to be brought on-stage. 

6.5 Snacks / Drinks 

 

No food or drink is to be brought on-stage at any time with one exception: A small 
container of water to be used for soaking instrument reeds. 

6.6 Warm-up and Sound Check 

One hour prior to the start of a concert, musicians are expected to participate in a 30-
minute warm-up in order to check acoustics and other matters. 

6.7 Visitors 

Non-Orchestra members are not permitted back-stage prior to or during concerts. 

7 Tickets and Revenue 

As with most Orchestras in the country, the majority of the income comes from ticket 
sales. Each musician is encouraged to participate in individual concert sale campaigns by 
selling tickets to family, friends, neighbors, church choir and co-workers for each concert. 

7.1 Complimentary Musician Tickets 

Each performing musician shall receive two complimentary tickets for each concert 
series. 

7.2 Musician Ticket Sales 

Musicians may purchase advance tickets at rehearsals at $5.00 off of the normal retail 
price (i.e. $10.00 vs. $15.00) and may sell to the public. Free student tickets are also 
available at that same time. 
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7.3 Contributions to the Orchestra 

Financial and “in-kind service” contributions from both our supporters and Tampa Bay 
Symphony musicians are an important source of revenue. All contributions are tax-
deductible by law. Your employer may also have a “matching gifts” program that 
effectively doubles your contribution. 

Musicians who wish to make a personal contribution and/or know someone who may be 
interested in making a contribution may mail the contribution directly to the Tampa Bay 
Symphony office. Contributions received in the office at least four (4) weeks before a 
concert may be listed in that concert’s program. 

8 Volunteer Opportunities 

The Tampa Bay Symphony is largely a volunteer-based organization. Musicians and 
friends give their time to TBS to make our concerts, rehearsals and other activities 
possible. Many functions are organized and staffed through our volunteer Committees. 

There is plenty of work to share. Whether you can give one or one hundred hours, all 
volunteers are welcome and greatly appreciated. Please contact any staff member and 
volunteer. 

9 Website Information 

Tampa Bay Symphony maintains a website that offers information for the public as well 
as the musicians. Musicians should become familiar with the site as it is maintained with 
the latest concert and rehearsal schedules and other important information. 

Along with the website, there are email lists that people can join in order to automatically 
receive updates as they occur. 

9.1 Important Website addresses: 

http://tampabaysymphony.com/schedule.htm - As it sounds, this location provides the 
latest concert schedules. 

http://tampabaysymphony.com/rehearsals.htm - Rehearsal schedule for musicians. 

http://tampabaysymphony.com/forms/email/email.htm - Online email form 

http://tampabaysymphony.com/ConcertFlyer.pdf - The latest Concert flyer that can be 
printed and displayed at work, school, church and/or any other location that may attract 
interest and ticket sales. 

http://tampabaysymphony.com/tbs-brochure.pdf - The latest Season Brochure that can be 
printed and used for ticket promotion. 

http://tampabaysymphony.com/subscribe-online.htm - Website form to become a Season 
Subscriber. 

http://tampabaysymphony.com/schedule.htm
http://tampabaysymphony.com/rehearsals.htm
http://tampabaysymphony.com/forms/email/email.htm
http://tampabaysymphony.com/ConcertFlyer.pdf
http://tampabaysymphony.com/tbs-brochure.pdf
http://tampabaysymphony.com/subscribe-online.htm
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http://tampabaysymphony.com/add2email.htm - Webpage to add email address to the 
“Patron List” email group. Members in the group receive emails regarding upcoming 
concert events. 

http://tampabaysymphony.com/add2musicians.htm - Webpage to add email address to the 
“Musicians” email group. Members in this group receive emails regarding rehearsal 
changes and other important Orchestra information. 

http://tampabaysymphony.com/add2email.htm
http://tampabaysymphony.com/add2musicians.htm
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10 Staff and Committees 

10.1 Officers 

James R. Parady, President 

Kurt M. Klotz, Vice President 

Carol M. Skey, Secretary 

Victoria G. Patterson, Treasurer 

10.2 Board of Directors 

Ronald E. Bowers, M.D. James R. Parady 

Jeinnifer D. Diedrich Larry D. Patterson 

Steven J. Harwood, M.D. Victoria G. Patterson 

Jack Heller, Ex-Officio James A. Staack. Esq. 

Kurt M. Klotz Judith L. Stanley, C.P.A 

Lt. Colonel Hank L. Marois, Jr. Carol M. Skey 

  

 

10.3 Committees and other Staff 

Business Manager   William L. Naylor 

Chairman of the Board Emeritus Doris W. Thompson 

Concert Announcer   Sue Brett 

Young Artist Competition  Phyllis Powell-Willis, Chairman 

Student Development   Phyllis Powell-Willis 

Subscription Coordinator  Jean Rau 

Personnel Manager   Lauren Ander 

Assistant Personnel Manager  Laurel  K. Bennett 

Publicity    Hank L. Marois, Jr., Chairman 

Librarian    Charles Sollinger 

Assistant Librarians   Mozelle Bell, Carol M. Skey, Catherine Hines 

Tickets     Jean Rau, Chairman
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10.4 Contact Information 

 
Business Office 
Tampa Bay Symphony, P.O. Box 4653, Clearwater, Florida 33758 (727) 442-3696 
info@tampabaysymphony.com 

 
President 
Jim Parady, Contact information removed from this on-line document 
 
Vice President 
Kurt M. Klotz, Contact information removed from this on-line document 

Personnel Manager 
Laruen Ander,  Contact information removed from this on-line document 
 
Assistant Personnel Manager 
Laurel Bennett, Contact information removed from this on-line document 
 
Librarian 
Charles Sollinger, Contact information removed from this on-line document 
 
Webmaster 
Kurt M. Klotz, Contact information removed from this on-line document 
info@tampabaysymphony.com 

 

mailto:info@tampabaysymphony.com


Handbook for Musicians                       Last Updated May 05, 2008 14 

11 Maps 

11.1 St. John Bosco Center for the Arts, St. Petersburg Catholic High School 

6333 9th Avenue North, St. Petersburg, Florida 33710 
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St. Petersburg Catholic High School Arial view 
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11.2 Mahaffey Theater at Progress Energy Center 

400 1st Street South, St. Petersburg, Florida 
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Mahaffey Theater aerial view. 

 

Area highlighted in RED indicates Free Musician Parking.
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11.3 Ruth Eckerd Hall 

1111 N McMullen Booth Road, Clearwater, Florida 727-791-7400 
 

 

 



Handbook for Musicians                       Last Updated May 05, 2008 19 

Ruth Eckerd Hall aerial view. 

 

Area highlighted in RED indicates Free Musician Parking. 
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11.4 Louise Lykes Ferguson Hall, Performing Arts Center 

1010 North W.C. MacInnes Place, Tampa, Florida 

 

 



Handbook for Musicians                       Last Updated May 05, 2008 21 

Performing Arts Center aerial view. 

 

Area highlighted in RED indicates Musician Parking. Free Poe Parking Garage 
vouchers are available at rehearsal. Parking directly across from the backstage 
entrance is for a fee. 
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11.5 Treasure Island Beach 
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Treasure Island aerial view. 

 
Area highlighted in RED indicates Free Muscian Parking providing a dash-board 
sign available at rehearsal. 

12 Disclaimer 

 

No warranty, express or implied, is made with regard to the content of this document. 
Tampa Bay Symphony has prepared the pages contained in this document using best 
efforts. Tampa Bay Symphony, Inc. reserves the right to modify any/all content contained 
in this document, subject to change without notice. Tampa Bay Symphony is not 
responsible for typographical errors or omissions.    

Tampa Bay Symphony, Inc. and any of the other parties involved in creating this 
document are not liable for any damages arising from its use. Tampa Bay Symphony, Inc., 
its employees or other representatives will not be held liable for any damages arising out 
of, or in connection with, the use of this document. This limitation of liability applies to 
all damages of any kind (without limitation), including compensatory damages, direct, 
indirect and/or consequential damages, loss of income or profit, loss of/damage to 
property and claims by third parties, and loss of data. 

This document should be considered as a guideline as it does not include all rules and 
policies of the Orchestra. 
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13 Musician Information 

(Please Print) 

 

Name: _______________________________________ 

 

Street Address: _______________________________________ 

 

City: _______________________________________ 

 

State: _______________________________________ 

 

Zip: _______________________________________ 

 

Telephone (home): _______________________________________ 

 

Telephone (work) _______________________________________ 

 

Telephone (mobile) _______________________________________ 

 

Email: _______________________________________ 

 

Instrument: _______________________________________ 

 

Emergency Contact: ___________________________ Number: ____________________ 

 

 

A copy of this form is to be filled out by all new musicians and delivered to the Personnel 
Manager
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14 Musician Waiver form 

 
Permission of Use and Waiver of Rights 

 
As a musician in the Tampa Bay Symphony, in consideration of my participation in the 
orchestra and other good and valuable consideration, I grant my unrestricted permission 
to the Tampa Bay Symphony, Inc., a Florida not-for-profit corporation, to use my 
photograph, image or other visual representation, in any recording, film or still 
photograph or other form or media in which I might appear in connection with the 
activities of the Tampa Bay Symphony, for purposes of publicity, marketing, fund-
raising, educational programming or any other activities of the Tampa Bay Symphony. 
 
Further, I grant the Tampa Bay Symphony my unrestricted permission to use any audio 
recording in which I may participate, including, without limitation, any and all rehearsals, 
performances, and recording sessions for the purposes of sale, publicity, marketing or 
other activities and projects of the Tampa bay Symphony. 
 
Finally, I understand that I cannot put the name and/or logo of the Tampa Bay Symphony 
on any merchandise without the advance approval of its Board of Directors. 
 
This Permission of Use and Waiver of Rights shall be deemed irrevocable and shall 
remain in effect for a period of thirty (30) years from the date hereof.  
 
 
 
_____________________________________ 
 
 
Printed: ______________________________ 
 
 
Date: _______________ 

 
 
 
 
 
 
A copy of this form is to be filled out by all new musicians and delivered to the Personnel 
Manager 
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